MynununanbHoe o01eo0pa3oBaTe/ibHOE OIOKETHOE yupekaeHue "YpaHckas cpeaHsis
obmeoOpazoBarensHas mkoiaa" HoBoceprueBckoro paitona OpeHOyprekoit o0macTu

MOBY "Vpanckas COII"

COI''TACOBAHO

COBETOM IIKOJIBI

(iporokot ot 30.11. 3

22-Nos? 2~ WM. Yepnsies

IS8

44

1. O0mue moJIo:KeHus

1.1. HacTosiee nonoxeHue periaMeHTHpYeT aesTeabHoCcTh Oubmuotekt MOBY "V panckas
COLI" 3 (nanee — oOpa3oBaTebHAsS OpraHU3aLNs).

1.2. Hacrosuiee nonoxkenue pa3paboTaHo B COOTBETCTBHH ¢ DeepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @eneparumy, mprKa3om
MunkyisTypbl Poccun ot 08.10.2012 Ne 1077 «O6 ytBepskaenuu Iopsika yuera
JOKYMEHTOB, BXOAAIINX B COCTaB OMOIMOTEYHOTO (QOHIA» C yUETOM ITUChMa
Muno6pasosanust Poccuu ot 23.03.2004 Ne 14-51-70/13 «O IIpumepiHom MOIOKEHHH O
OoubnuoTeKe 001eodpazoBaTEIHFHOIO YUpexaeHus», Mertoandeckux pekomernanuiit ®I'EHY
«HITb um. K. JI. Ymmuckoro» ot 31.05.2017.

1.3. bubnnoreka gBIsSeTcs CTPyKTYPHBIM MOApa3eieHneM 00pa30BaTeIbHOM OpraHn3aIii,
CO3JIaHHBIM B LIEJIIX 0OecredeH s IpaBa y4acTHUKOB 00pa3oBaTeIbHOro mpolecca Ha
OecruiaTHOE 110J1b30BaHNE OHOIMOTEYHO-UHPOPMATHOHHBIME PECypcaMu.

1.4. ITopsnok moyib30BaHus HCTOUHUKAMU HHPOPMALIUHY, TIEPEUeHb OCHOBHBIX YCIIYT U
YCIIOBHSl MX IIPEAOCTABICHUS ONIPEIEISIIOTCS HACTOSIIMM MOJIOKEHHEM 0 OUOIMOTEKE U
[paBUIaMH [10JIb30BaHUS OUOIMOTEKOH, yTBEPKAEHHBIME PyKOBOAUTENIEM 00pa30BaTeNbHOM
OpraHM3aluu.

1.5. Opranuszanus o6cTyKUBaHHS yYaCTHUKOB 00pa30BaTEIbHOTO MPOIecca IPOM3BOIUTCS B
COOTBETCTBHH C IIPABUIAMHU TEXHUKU 0€301IaCHOCTH U MIPOTHBOIOKAPHEIMU, CAHUTAPHO-
TMTMEHUYECKUMHE TPeOOBaHUSIMH.

2. Heau, 3aga4u, GyHKINH OHOTHOTEKH

2.1. Llenn GMONMOTEKH COOTBETCTBYIOT IEISIM 00pa30BaTEIbHOM OpraHu3aliy ¥ BKII0YaioT
B ce0s B TOM 4mcie: popMUPOBaHKE OOILIEH KyJIbTYphI THYHOCTH 00YUYaIOIIHXCsl HA OCHOBE
YCBOEHMs 003aTEIbHOI0O MUHUMYMa COZIEPIKaHHUsI 00Ie00pa30BaTeIbHbIX IPOTPAMM, HX
ajlanTalys K )KU3HU B OOIIECTBE, CO3/JaHUE OCHOBBI JJISI OCO3HAHHOTO BLIOOpA U



MOCTIeIYIOIIEr0 OCBOCHUS MPO(eCcCHOHANTBHBIX 00pa30BaTEIbHBIX IPOrPaMM, BOCTIUTAHHE
TPaXXTaHCTBEHHOCTH, TPYAOTIO0MS, YBAXKECHHSI K TIpaBaM U CBOOO1aM YelIOBEKa, JIFOOBH K
OKpy>karomiei npupoae, Poaune, cembe, popMHpPOBaHUE 310POBOTO 00pa3a KU3HH.

2.2. 3amauamMu OUOIMOTEKN 00pa30BaTENIbHON OPraHU3AIMH SBIISIOTCS:

e olecrieueHre y4acTHUKOB 00pa30BaTEILHOTO MpoIiecca JOCTYIOM K HHPOpMaLnH,
3HAHUSAM, UAESIM, KyJIbTYPHBIM LIEHHOCTSIM ITOCPEACTBOM HUCIIOIb30BAHMUS
O0nOIMOTeYHO-NH(POPMAITMOHHBIX PECYPCOB 00pa30BATEILHON OpraHU3allNN;

e TPHBJICYCHUE O0YUAIOIIUXCS K CHCTEMaTHYECKOMY YTCHHUIO yUEOHOM,
XYJI0KECTBEHHOM, HAyYHO-IIOIIYJIIPHON JIUTEPATYPHI;

e COJICHCTBHE PA3BUTHIO MTO3HABATEIBHBIX HHTEPECOB M CIIOCOOHOCTEH
00yyJaroIuxcs;

e 00ydeHue OCHOBaM OMOIMOTEYHO-OMOIHOrpaduecKoi rpaMOTHOCTH;

e COJICHCTBHE MEAArOTMYECKUM pabOTHUKAM B TIOZ00pEe HAYYHO-METOJMUECKOM
JTUTEpaTyphl, ”HHOPMUPOBAHHUE O HOBBIX MOCTYIUICHUSX B OMOIHOTEUHbIN QOH/T;

e COBEPUICHCTBOBAHUE MPEAOCTABISAEMBIX OMOIMOTEKON YCIyT Ha OCHOBE BHEAPCHUS
HOBBIX HH(POPMALMOHHBIX TEXHOJIOTUN ¥ KOMIBIOTEpU3AH OMOIHMOTEUHO-
UH(POPMALMOHHBIX POLIECCOB, (opMHUpOBaHUE KOM(OPTHON OHOINOTEUHOM
Cpepl.

2.3. bubnuoTeka BBIMOIHSACT CIeayIomue QyHKINH:

2.3.1. ®opmupyet dpona OMOIMOTEUHO-UH(POPMALIMOHHBIX PECYpCOB 00pa30BaTEIbHON
OpraHU3aLH:

e KOMIUIEKTYEeT OCHOBHOHM (pOH[ YUeOHBIMH, XyA0KECTBEHHBIMU, HAYYHBIMH,
CHPaBOYHBIMH, NE€ATOTUIECKUMHU M HAYYHO-TIOMYJISIPHBIMU JTOKYMEHTaMH;

e y4YacTBYET B KOMIUIEKTOBAaHUH CIEIHAIM3UPOBAHHOTO (pOH/IA yueOHUKAaMU U3 YUCIIa
BXOZSIIUX B (eiepabHbli epeueHb Y4eOHUKOB, JOMYIICHHBIX K HCIIOIb30BaHHIO
IpY peaTn3alry UMEIOLINX TOCYAAPCTBEHHYIO aKKPEIUTAILIUI0 00pa30BaTeIbHBIX
pOTrpaMM HavaJIbHOTO OOIIET0, OCHOBHOTO OOILEro, CPeTHEr0 00IIeTo
o0pa3oBaHus, U y4eOHBIMU TOCOOMSIMH, JOMYIICHHBIMU K UCTIOJIb30BAaHUIO TIPU
peanu3ayy yKa3aHHbIX 00pa30BaTeNbHBIX MIPOrPaMM;

e aKKyMyIupyeT (hOH] JOKyMEHTOB, CO3/1aBAEMbIX B 00pa30BaTEIbHON OpraHU3aIlIH
(myOnukanmii ¥ paboT rmeaaroroB 00pa3oBaTEIbHON OPraHU3AIUH, JTYUIITNX
HAYYHBIX pa0oT U pedepaToB yyamuxcs 1 1p.);

e OCYUIECTBJISIET pa3MElICHNUE, OPTaHU3AINIO0 U COXPAHHOCTh JJOKYMEHTOB;

e OpraHM3yeT U BEAET CIpaBOYHO-OMOIMOrpaduyeckuii anmapar: KaTajioru
(andaBUTHBINA, CHCTEMaTHYECKHI), KAPTOTEKU (CUCTEMATUYECKYIO KapTOTEKY
cTaTeil, TeMaTHYECKHE KapTOTEKH ), HIEKTPOHHBII KaTajor, 6a3sl JaHHBIX 10
npoduiTro 00pa3oBaTeNLHOM OpraHU3aIUH.

2.3.2. OcymectBinsieT qudepeHIpoBaHHOE OHOIMOTEYHO-MH(POPMALTMOHHOE
o0cCITy’)KMBaHUE 00YJaOLIHXCS:

e TMpenocTaBisieT UHPOPMALMOHHBIE PECYPChI HA Pa3IMYHBIX HOCUTEIISX;

e OpraHmszyeT oOy4eHue HaBbIKaM HE3aBUCUMOT0 OMOIMOTEYHOTO MOJIb30BATEINS U
notpeduTens nHGOpMaINH, COACHCTBYET HHTETPAIMH KOMIUIEKCA 3HAHHUMA, YMEHHHA
Y HaBBIKOB PabOThI C KHUTOW U HHPOpMAITUECH;



e (OKa3bIBAcT I/IH(I)OpMaI_[I/IOHHYIO MNOAACPIKKY B PCUICHWU 3aaa4, BOSHUKAIOIIUX B
npoiiecce yueOHol, caMoo0pa30oBaTeIbHON U 1I0CYTOBOM ACSATEIHLHOCTU
00yyYaroluxcs;

e OpraHu3yeT MacCOBbIE MEPONPUATHUS, OPUEHTUPOBAHHbBIE HA pa3BUTHE OOLIEH U
YUTATEJIBCKOM KYJIbTYPBI IUYHOCTH;

e COJCHCTBYET MEIaroruIecKuM pabOTHUKAM B OpraHU3aI[MH 00pa30BaTEIHHOTO
npoIliecca 1 Jocyra 00y4aronxcsl.

2.3.3. OcymectBinsieT qudepeHIpoBaHHOE OMOIMOTEYHO-MH(POPMALTMOHHOE
00CITy’)KMBaHUE MEAArOTHUECKUX PAOOTHUKOB:

e BBIBJISIET MHPOPMALMOHHBIE TOTPEOHOCTH U YIOBIETBOPSIET 3alIPOCHI, CBSI3aHHbIC
¢ 00y4eHueM, BOCIIUTaHHEM 00yUaroIInXCs;

e cozeiCTBYeT Npo(hecCHOHAIBHOM KOMIIETEHIHH ME1aroroB, MOBIIICHHUIO
KBaJM(HUKAINU, TIPOBEICHHUIO aTTECTAINH;

e OCYIIECTBISET TeKyliee nHGopmupoBanue (qHU HHPOpMaIHH, 0030pbI HOBBIX
NOCTYIUICHUH | IyOnuKanuii);

e CIIOCOOCTBYET MPOBEICHUIO 3aHATUN MO (POPMHUPOBAHNIO HHPOPMALTMOHHOM
KYJIBTYpBI 00y4aromuXxcs, BIsieTCst 6308 Ut MPOBEACHUS MPAKTUIECKUX 3aHATUI
1o pabote ¢ HHOPMATMOHHBIMU PECYPCAMHU.

2.3.4. OcymectBisier quddepeHIUPOBAHHOE OMOTHOTEYHO-MHPOPMAITHOHHOE
00CITy>)KHBaHUE POJUTENICH (3aKOHHBIX MPEJACTABUTENCH ) 00yUYarOIINXCS:

e YOBJIETBOPSET 3aMPOCHI MOJIb30BaTENCH U MHPOPMUPYET O HOBBIX IMOCTYIUICHUSX B
OMOIMOTEKY;

e KOHCYJBTHPYET II0 BOIIPOCaM OpraHU3alMKi CEMEMHOI0 YTEHHUs, 3HAKOMUT C
uH(pOpMaLKel 10 BOCIUTAHUIO JIETEH;

e KOHCYJBTHPYET 110 BOIIPOCAM Y4EOHBIX U3JaHUMN IS 00YyHarOIIXCsl.

3. Opranu3anus aesiTeJJbHOCTH OMOJINOTEKH

3.1. Ob11ee pyKOBOJICTBO ACATEIBHOCTBIO OMOIMOTEKH OCYIIECTBISIET PYKOBOJUTEb
00pa3oBaTeNbHON OPraHU3aLIHH.

3.2. HenocpeacTBeHHOE PYKOBOJCTBO OMOIMOTEKOM OCYIIECTBISIET 3aBEAY O
OMOIMOTEKOH, KOTOPHIN Ha3HAYAETCSl PYKOBOJAUTEIEM 00pa30BaTeIbHON OpraHU3aIlHH.

3.3. 3aBenyrouuii 6MOIMOTEKON HECET OTBETCTBEHHOCTH B MPEIEIax CBOCH KOMIETEHIIUH 3a
OpTaHMU3AIHIO ¥ PE3YJIBTATHI IEATEITPHOCTH ONOIHOTEKH.

3.4. 3aBenyroumii 6MOIMOTEKON pa3pabaThIBAET U MPECTABISAET PYKOBOIUTEIIO
00pa3oBaTeNbHON OpraHU3aIMy Ha YTBEPKICHUE CIICIYIONINE TOKYMECHTBI:

e TIOJIOXKEHHUE 0 OMONMOTEKE, PaBUiIa MOJIH30BAHUS OUOIHOTEKOH;
e TIOJIOKEHHE O IJIATHBIX YCIyrax OMOIHOTEKH;

e [UIAHOBO-OTYCTHYIO JOKYMCHTALHIO.

3.5. B cocTaB OMOJIMOTEKM BXOIUT:



e a0OHEMEHT;

e UHTAILHBIN 347,

e OTZEN y4eOHUKOB;

e oTzen nHpopMaMOHHO-OnbIHOorpaduueckoil padboTsl;

e (onx u cienuanu3MpPOBAaHHBIH 3aJ1 PA0OTHI C MYJIbTUMEIUHHBIMU U CETEBBIMHU
JOKYMEHTaMU;

e MeJHaTeKa.

3.6. bubnuoreyHo-uHGOPMAITMOHHOE OOCITY)KHBAHHIE OCYIIECTBISICTCS B COOTBETCTBUU C
IT1aHaM# PaboThl OMOIMOTEKH U PEKUMOM PabOThI 00pa30BATEIILHON OpraHU3aIINY.

3.7. bubnuoreka BipaBe NPeAOCTABIATH IJIATHBIE OMOIMOTEYHO-MH(POPMAITMOHHBIE YCITYTH,
nepeueHb KOTOPBIX ONpeeIsieTcs yCTaBOM 00pa30BaTeIbHON OpraHU3aliH.

3.8. PesxxuM paboThl OMOIMOTEKH ONPEAEIsIeTCs 3aBEAYIONIMM OHOIMOTEKOH C y4eTOM
pexxuma paboTsl 00pa3zoBaTeabHOI oprann3anuu. OIUH pa3 B MECSAI PETyCMaTPUBACTCS
CaHWUTAPHBIN JCHb, B KOTOPBINA 00CITy)KHUBaHUE MOJIb30BATEICH HE POU3BOJUTCS.

4. Y4er nocTynjieHusi ¥ BbIObITHS JOKYMEHTOB 0u0/1M0TedHOro gponaa
4.1. Ilpuem nokyMeHTOB B (OH] OMOIMOTEKH BKITIOYACT CICAYIONTUE ONIEPAIIUHN:

e CBEpKa MOCTYIJICHUH ¢ IEPBUYHBIM YUETHBIM JTOKYMEHTOM (HaK/IaIHas, aKT),
BKJIFOUYAIOILIUM CIIMCOK MOCTYIUBUIMX JOKYMEHTOB;

e COCTaBJICHHME NEPBUYHOTO YUETHOTO JOKYMEHTA JJIsl MOCTYIUICHHH Oe3
COIPOBOJUTENBHON TOKYMEHTALUH;

e perucTpanus NOoCTYNMBIINX JOKYMEHTOB B PETUCTPAaX CYMMapHOI0, TPYNIIOBOTO U
uaauBuayansHoro yuera (TOCT 7.0.93-2015 «bubnuoreunsrii houa. TexHomorus
bopMHupOBaHUS»).

4.2. IIpu nonosHEHNH OCHOBHOTO OMOIMOTEYHOT0 (poHIa HEOOXOTUMO COOIIIOIATh
tpeboBanus denepansHoro 3akoHa oT 25.07.2002 Ne 114-D3 «O npoTuBOAEHCTBUN
3KCTpeMHCTCKOﬁ ACATCIIBHOCTHY . I[OKYMCHTBI, BKJIFOUCHHBIC B IICPCUCHb SKCTPEMUCTCKUX
MaTcpuaios, HpI/IO6peTaTB 3aMpeuICHO, IIPpX BBIABJICHUU UX B (bOHI[C — U3bIMAaThb U3 JOCTYyIIA.

4.3. Yuet u 00paboTKa JOKYMEHTOB OUOIMOTEYHOTO (POHIA.

4.3.1. Yder u 06paboTKa TOKYMEHTOB OCHOBHOTO (DOH/Ia OCYILECTBIISICTCS] MHANBH Y aJIbHBIM
cioco6oM. CBeIeHUs O IOCTYNUBIIMX MEYATHBIX JTOKyMEHTaxX BHOCATCS B « KHUTY
CYMMAapHOT0 y4eTa JOKYMEHTOB OCHOBHOTO (pOH/Ia».

[ToctynuBmmM TOKyMEHTaM MPUCBAUBAIOT HHAUBUIYaJIbHbIA PErUCTPALIMOHHBIA HOMED
(MHBEHTApHBIM HOMEP WM UHOU 3HAK, IPUHATHIM B KAYECTBE PETUCTPALIMOHHOTO HOMEPA,
CUCTEMHBIN HOMEp IS JIEKTPOHHBIX JOKYMEHTOB) U IIH(p XpaHEHUS.

Perucrpanmonnsie HoMepa U MUQPPb OTMEYAIOT B PETUCTPaX UHIAMBUAYAIBHOTO yueTa
JOKYMEHTOB — HHBEHTAPHOW KHUTE, KAPTOTEKE PETUCTPAIMHU T'a3€eT, )KypHAJIOB, YUeTHOH Oaze
JAHHbIX.



Bce sk3eMIuisipsl NIPpUHATHIX U34aHui mwremMnentorTed. [ltemnens ¢ HauMeHOBaHUEM
00pa3oBaTeNbHON OpraHU3alliy JOJDKEH OBITh MPSIMOYTOJIBLHOU (OPMBI, pa3MepoM He
Ooubire ueMm 1,5x4 cm.

[ITemnens cTaBUTCS HA 000POTE TUTYIHHOTO JIKCTA (TIPU OTCYTCTBUH TUTYJILHOTO JIUCTA —
Ha MepBOI CTpaHMIIe TEKCTa MO/l 3arjaBueM), Ha 17-i cTpaHulle 1OJ] TEKCTOM B JIEBOM
HIKHEM YTy U Ha 000pOTe KaKJ0T0 MpriiokeHus. Ha Opormropax u )KypHalax mTeMIelb
CTaBUTCSI TOJIBKO Ha 00JI0XKKE WIIH HA TIEPBOM CTPAHUIIE TEKCTA.

CoctaB ocHOBHOTO (hoHAAa PUKCUPYETCS B KAPTOYHOM aliDaBUTHOM KaTaJiore, B
ANEKTPOHHON 0a3e NaHHBIX OMOIMOTEKH.

4.3.2. Yyer u 06paboTka crienuanuzupoBaHHoro ¢pouaa. Crenuaan3upoBaHHbIi GoHa
YUUTBIBAETCS U XPAHUTCS OT/AEIBHO OT OCHOBHOTO OMOIMOTEYHOTO (hOHA.

VYder 10KyMEHTOB CHEeIHaTM3UPOBAHHOTO (DOH/IA, KAK MHOTO3K3EMILISIPHOM JTUTEPaTypHI,
OCYIIECTBIISICTCS TPYMIIOBBIM CIIOCOOOM M OTpaxaercsi B «KHure cymmapHoro yuera
yueOHOro (poHIa» U B KAPTOTEKE PETUCTPAIIMOHHBIX KapTOUEK.

Ha xaxn0oe HauMeHOBaHUE IOKYMEHTOB CHEIMATH3UPOBAHHOTO (DOH/IAa 3aBOIUTCS OTIENIbHAS
yueTHas KapTtouka. Kaprouku ¢ Oubnuorpaduueckum ornvcaHueM U3AaHuN y4eOHHUKOB
paccTaBiISIOTCA B YYETHYIO KapTOTEKY I10 KJIaccam, a BHYTPHU KJIacCOB — MO al(aBUTy
(damunuii aBTOpoB WM 3aryiaBuid. [ KOHTPOJIS 32 COXPAHHOCTHIO YYETHBIX KaPTOUEK OHU
peructpupytotcs B «KypHaie perucTpanuu y4eTHbIX KapTOueK Y4eOHUKOBY.

Texauueckas 06paboTKa TOKYMEHTOB IPEAyCMaTPUBAET CIEAYIOUINE OTEePalUu:

e TIPOCTABJICHUE HA KAXKJIOM JIOKyMEHTE IITeMITelsi OMOIMOTEKH B COOTBETCTBUU C
yHKTOM 4.3.1 HACTOAIIETrO MOJIO0XKEHHUS,

e YCTAHOBJICHHE CPEJCTB 3aLUTHI OT yTPAThl (MArHUTHBIN AATUYUK, PAIAO-UHUII, UHOMN
BUJI MApKUPOBKN);

e U3rOTOBJICHHME U MPUKPEIUICHUE K JOKYMEHTY nacrnopra yueOnuka. [lacopt
y4eOHUKa MPUKJICUBACTCS HA TIOCIIEIHEH CTpaHuIle YyueOHMUKA. 3amOoTHIeTCS IPU
BBIJIQYC YUTATCIIIO.

VYder cienuann3upoBaHHOTO (OHA MTPEeIyCMaTPUBAET OTPAKEHUE €T0 COCTaBa B CIIPABOYHO-
oubmmorpaduueckom ammapare OMOIUOTEKH, B TOM YHCIIE B SJICKTPOHHOM 0a3e JaHHBIX.

4.4. BeiObITHE TOKYMEHTOB OMOIMOTEYHOTO (POHIA.

4.4.1. I[TpuuuHBL, IO KOTOPHIM IOKYMEHT MOKET OBITh BBIBEJICH U3 COCTaBa OMOIMOTEYHOTO
(doHIa, BKIIOYAIOT B TOM YHCIIE BETXOCTh, N€EKTHOCTD, YCTAPEIOCTH IO COJIEPIKAHUIO,
yTpaty. MckimoueHne qoKyMeHTa u3 OubanoTedHoro (hoHaa MPOBOAUTCS HA OCHOBAHUU
aHaJIM3a cocTaBa OMOIMOTEYHOTO (POH/IA M PE3YIIBTATOB €T0 MPOBEPKH.

4.4.2. ITox BETXOCTBIO JOKYMEHTA [IOHUMAIOT PE3YJIbTaT €CTECTBEHHOTO CTAPEHMSI NN
(U3NIECKOT0 U3HOCA TOKYMEHTA.

4.4.3. Tlox nepeKTHOCTHIO JOKYMEHTA TOHUMAIOT YACTUYHYIO HJIH MOJIHYIO YTpaTy
HKCIUTyaTallMOHHBIX KAUeCTB JOKYMEHTA B PE3YJIbTAaTe BHEUIHETO BO3ACHCTBHSL.



4.4.4. Tlon ycTapenocTbio O COAEPKaHUIO TOHUMAIOT MOTEPI0 aKTyaIbHOCTU TEMATUKH,
MOJTBEPKIAEMYIO0 OTCYTCTBUEM CIIPOCA YUTATEIEH, HEBOCTPEOOBAHHOCTHIO B
nepepacipeaesieHuH U peann3ainy.

4.4.5. Ilon yTpaToii JOKYMEHTa IIOHUMAIOT €r0 OTCYTCTBHE B (DOH/IE OMOTUOTEKH 110
NPUYMHAM TIOTEPH, XUIIEHUS, OEICTBUI CTUXUIHHOTO, TEXHOT'€HHOTO (B TOM YHUCIIe
XaKepCKOW aTaKu U HEBOCCTAHOBUMOI'O COOs AJIEKTPOHHOI'O 000pYAOBaHNUs) WIN
COLIMAJILHOTO XapaKTepa, [0 HEyCTaHOBJICHHOMN MPUYHHE.

4.4.6. IIporecc UCKITIOUEHUST JOKYMEHTOB U3 OHIa OUOIMOTEKH OCYIIECTBISETCS B
cootBeTcTBUM ¢ [lopsiikoM ydera JOKyMEHTOB, BXOSIIUX B cOcTaB OnbIuoreyHoro (ousa,
YTBEPKACHHBIM NpukazoM MunkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BoiObITHE JOKYMEHTOB OMOIMOTEUHOTO (DOH/IA IPOU3BOJUTCS B PE3YJIbTATE UX
CIIHCAHUS KOMHUCCHEH, CO3JaHHON PyKOBOJUTENEM 00pa30BaTeIbHOM OpraHU3aLuy.

4.4.8. YTunmzanus CriMcaHHbIX JOKYMEHTOB OMOIMOTeUHOro (hOH/IA TPOU3BOAMUTCS B
COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon denepannu.

5. IIpoBepka 10KYMeHTOB OMOJIMOTEYHOTO (pOHIA

5.1. ITnanoBast mpoBepKa JOKYMEHTOB OMOJIMOTEYHOTO (POH/Ia IPOBOIUTCS C
MEPUOIUIHOCTHIO OJIMH a3 B ISTh JIET HA OCHOBAHUH IpaduKa MPOBEPKHU, YTBEPKICHHOTO
3aBEeIYIONINM OUOIMOTEKOM.

5.2. BHemianoBas mpoBepKa TOKyMEHTOB OMOIMOTEYHOTr0 (DOH/Ia TPOU3BOIUTCS B
00s13aTeTTLHOM TMTOPSIKE:

e IIpH BBISBJICHUH (PAKTOB XUIICHUS, 3I0YNOTPEOICHUS WU TOPYH JOKYMEHTOB,;

e B Cllydyae CTUXUHHOrO O€JCTBUS, 110Kapa WIN APYTUX YpPE3BbIYalHbIX CUTYalLlUH,
BBI3BAHHBIX DKCTPEMAJIbHBIMU YCIOBUSMY;

e IIpH PEOpraHU3alMy WIN JIUKBUIAIMK 00pa30BaTeIbHON OpraHU3alIlHH.

5.3. I1o uroram npoBepKH 3aBeAYIONTNI OMOIMOTEKOM COCTABIISCT aKT, TOIUCHIBACT U
XPaHUT €r0 B OMOIMOTEKE B TEYEHUE CPOKA, YCTAHOBJICHHOTO HOMEHKIATypo# aein. Eciu
KAaKHE-TO IOKYMEHTBI OTCYTCTBYIOT I10 HEYCTAHOBJIECHHON IPUYUHE, TO K aKTy
MIPUKJIAIBIBACTCS UX CIHCOK, B KOTOPOM (PUKCUPYIOTCS CBEACHHUS O KOJIMYECTBE JJOKYMEHTOB
O6u6IMOTEeYHOr0 (JOHAA B HAIMYUU M KOJMYECTBE OTCYTCTBYIOIIUX JOKYMEHTOB, B TOM YHCJIE
110 HEYCTAHOBJICHHOM IIPUYMHE. B akTe Takyke yKa3blBacTCsl HOMEP U JaTa aKTa Ipeablayen
IIPOBEPKHU.

5.4. Bo Bpems poBEpKU TOKYMEHTOB OnbIuoTedHoro GhoHaa paboTHUKH OTCIICKUBAIOT
HAJIMYHE IKCTPEMHUCTCKUX MAaTEPUAIOB, KOTOPBIE BXOAAT B (heiepabHbIi CIHCOK,
ory0nukoBaHHBIH MuntocToM Poccuu Ha cBoeM caiite.

Ecnu 3aBenytomuii OnOIMoTeKoi HailIeT SKCTPEMHUCTCKUI MaTepua, TO JOJDKEH
OTPaHUYUTh K HEMY JOCTYII CO CTOPOHBI I10JIb30BATEIICH.



5.5. Ilpu BBIABICHUH B TPOIIECCE MMPOBEPKHU (POHAA OTCYTCTBYIOIIUX JOKYMEHTOB H
HEBO3MOXHOCTH yCTAHOBJICHHSI BUHOBHBIX JIUL YOBITKU 10 HEJIOCTa4aM CITHCHIBAIOTCS B
COOTBETCTBUU C ICUCTBYIOLIMM 3aKOHOAATEIbCTBOM.



